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OFiS GUVENLIGI

Kaynak: http://www.toolboxtopics.com/Contributed/General%20Industry/Office%20safety.htm

Ofislerimizin ¢alismak i¢in oldukga giivenli yerler oldugunu diisiiniiriiz. Her sey bir yana, kim bir
masada otururken zarar gorebilir ki? Ne yazik ki, bu dogru degil. Her yil binlerce kisi ofis
kazalarinda yaralaniyor ve bu yaralanmalarin bir kismi1 da oldukg¢a ciddidir. En ciddi yaralanmalar,
merdivenden ya da ayni seviyede diismelerden ya da hatali yiik kaldirmadan kaynaklantyor.
Ancak, diger ofis kazalarimin da sayis1 azzimsanmayacak derecededir. Ofis kazalarmin 6nemli
nedenleri soyledir:

Keskin uglu kalem, zimba, kesik ve delinmeler. Yaralar genellikle ciddi degildir ama bazen
enfeksiyon kapmasi sonucunda ciddilesebilir.

Doner kapilar, asansor kapilari, dosya dolaplar1 ve hatta masa c¢ekmeceleri her yil
“kistirma” nedenli kazalara yol a¢gmaktadir, parmaklarinizi nereye koydugunuza dikkat
edin.

Sabitlenmemis dosya dolaplar1 ve diger agir objeler calisanlari tizerine diisebilir. Bu tip
basmizin istiindeki tehlikelere karsi her zaman uyanik olun ve dolaplarda higbir zaman
birden fazla cekmeceyi ayn1 anda agmayin.

Ozellikle kalem, su, atag ve benzeri diger cisimlerin yerde olmasi kayma ve diismelere
sebep olabilir. Bir dakikanizi ayirin ve cismi yerden alin, bdylece bir bagkasinin da
diismesini engelleyin.

Baz1 tip kagitlar keskin koselere sahiptir ve kiiciik fakat acili kesikler yaratabilir.
Parmaklarimizi kagitlarin keskin koselerinden uzak tutun.

Elektrik ¢arpmasi tehlikesine karsi dikkatli olun. Elektrikli aletleri, daktilo, kalemtras, fan
vb aletler toprakli ya da elektrik ¢arpmasini 6nlemek i¢in izoleli olmalidir. Anahtarlar,
fisler, kablo ya da duvar prizleri asinmis ise yenisi ile degistirilmelidir.

Esek sakalari ofislerde bir¢ok yaralanmaya sebep olur. Unutmayin, ofiste saka olmaz.

Kisacasi, ofislerde de tehlike vardir, bunu aklinizda tutun ve dikkatli olun.
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We think of an office to be a pretty safe place to work. After all, who could get hurt sitting at a
desk? Unfortunately, it is not true. Every year thousands of workers are injured in office accidents
and some of the injuries are very serious. The most serious accidents occur from falls on stairways
and on the same level, or from lifting improperly. However, a number of other office hazards take
their toll each year. Some of the other major causes of office injuries have been:

- Sharp pointed pencils, staples and other pins that cause cuts or puncture wounds. The injuries are
often not serious, but sometimes become very serious when infection sets in.

- Rotating duplicators, elevator doors, file cabinets, and even desk drawers cause a lot of "pinch
point™ injuries every year so watch where you put your fingers.

- Unsecured file cabinets and other heavy objects fall over striking employees. Always be alert to
hazards above your head and never open more than one drawer at a time in a file cabinet.

- Be especially careful of pencils, water, pens, paper clips and other objects on the floor that can
cause slipping hazards. Take a moment to pick the object up so that on one else will fall.

- Some kinds of paper have sharp edges and can cause very small, but often painful cuts. Don't run
your fingers along the edge of paper.

- Watch out for electrical shock hazards. Electric appliances, the typewriter, pencil sharpeners,
fans, etc., should be electrically grounded or double insulated to prevent shock. If switches, the plug,
cord or wall receptacles are damaged or badly worn, they should be repaired or replaced.

- Horseplay, "fooling around" still causes many injuries in offices. Remember that practical jokes
don't really belong in the office.

In short, there are hazards in offices, so keep it in mind and guard against them.
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