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TERTIP DUZEN ISYERINIZDEKi YARALANMALARDAN VE
KAYIPLARDAN KORUMADIR

IIk izlenimi yaratmak igin asla ikinci bir sansimz olmayacaktir. Bu ifade, konu isyerinde tertip diizene geldigi
zaman hi¢ bu kadar dogru olmamust1. Yetersiz tertip diizenin izlenimi size ve is arkadaslarinizi uzun bir siire i¢in
olumsuz sekilde etki birakir. Dagiik diizensiz bir ¢evre ortaminda hergiin ¢alismak zorunda kalan kisilerin
moralleri azalir, her ne kadar dagmik bir ¢evre ortaminin sebep olacagi sonuglarin farkinda olmasalar bile.

Giivenlik daha fazla kritik bir konudur. Eger tertip diizen aligkanhiginiz yetersiz ise sonug, c¢alisanlarin
yaralanmast ve hatta 6liimii, devlet yaptirimi ve gelecekteki iglerde giivenligi saglamada zorluklara neden
olacaktir. Nasil olurda ufak bir sorun boyle ciddi sonuglara sebep olabilir?

Yetersiz tertip diizenin sebep oldugu bazi pratikler sunlardir;

e (Calisanlarin takilmasi, diismesi, carpmasi ve veya nesneler arasinda sikismasindan kaynakli
yaralanmalar.

e Uygun el aletlerinin bulunmamasindan dolayr uygun olmayan el aletlerinin kullanimindan kaynakl
yaralanmalar.

e Daha az {iretim g¢iinkii fazla manevralardan ve bagkalarmin dagmikligindan dolay1 harcanan
zamanlardan, dogru ekipmani bulmak i¢in harcanan zamandan

e Kagmilabilecek kazalarin aragtirilmasi ve raporlanmasinda harcanan zaman.
e  Uygunsuz stoklama ve yanabilen, tutusabilen malzemelerden dogan yanginlar.

e (Cikan iriinlerin yetersiz kalitede olmasi, iiretim gecikmeleri, hatali ve zarar gérmiis {riinler, ve
¢alisanlarin ekipman eksikliginden dolay1.

e Yetersiz kalitenin sebep oldugu kotii sdhret ve iinden dolay1 gelecekte alinacak olan islerin diismesi
eksikligi.
o Ik kotii izlenimden sonra siklikla miifettisler tarafindan denetlenmeniz.
Hatirlamak i¢in genel tertip diizen kurallari;

e Etrafiniz1 sizden sonra temizleyin. Coplerinizi artiklarinizi toplayin ve dogru sekilde uzaklastirin ve
veya digerlerine tehlike yaratmayacak sekilde yerlestirin. Rutin temizlik programi1 olusturun.

e Giin boyunca ¢alisma alanimizi temiz tutun, bu size giin sonunda fazla daginik bir yerin temizlenmesi
icin harcanacak zamaninizi azaltacaktir.

e Yanabilen ve tutusabilen malzemeleri dogru sekilde uzaklastirin. Eger bunlar diizgiince
uzaklastirilmazsa yangin olusma olasiligini arttiracaktir.

e Batabilecek ¢ivileri ve keskin nesneleri ya uzaklastirin yada kisilerin takilip diigmesini ve veya
yaralanmasini 6nlemek igin ¢ekig ile diizleyin.

e Malzemelerinizi ve yardimeci malzemelerinizi diizgiince istifleyin devrilmemeleri igin.

Is saglhg1 ve giivenliginize deger veriyor musunuz?, isyerinizin sohretine, iiniine, ayrica gelecek
calisanlariniza? Eger evet ise, bu pratikleri uygulaymn.
Derli toplu bir ¢aligma yeri oradaki ¢alisanlara saygiy1 gosterir, bdyle devam etmesi i¢inde yardim edin.

Kaynak: http://www.toolboxtopics.com/Gen%20Industry/Housekeeping%20is%20Safe-
Keeping%?20at%20Work.htm
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HOUSEKEEPING IS SAFE-KEEPING AT WORK

"You never get a second chance to make a good first impression.” Never has this phrase been so true as when it
comes to housekeeping at work. The negative impressions and implications of poor housekeeping can affect you
and co-workers for a long time to come. Morale is lowered for most people who must function every day in a
messy, disorderly work environment, although they may not be aware of the cause.

Safety is an even more critical issue. If your housekeeping habits are poor, the result may be employee injuries-
or even death, citations by OSHA (or another regulatory agency), and even difficulty in securing future work.
How can such a "minor" issue have such serious consequences?

Here are some results of poor housekeeping practices:

o Injuries, when employees trip, fall, strike or are struck by out-of-place objects;

o Injuries from using improper tools because the correct tool can't be found;

e Lowered production because of the time spent maneuvering over and around someone else's mess, and
time spent looking for proper tools and materials;

e Time spent investigating and reporting accidents that could have been avoided;

e  Fires due to improper storage and disposal of flammable or combustible materials and wastes;

e Substandard quality of finished products because of production schedule delays, damaged or defective
finishes, ill-equipped employees, etc.;

e  Lack of future work due to a reputation for poor quality;

o "Wall-to-wall" OSHA inspections due to the "first impression™ of the compliance officer.

General housekeeping rules to remember are:

e Clean up after yourself. Pick up your trash and debris and dispose of it properly, or place it where it will
not pose a hazard to others. Institute a routine cleaning schedule.

o Keep your work area clean throughout the day. This will minimize the amount of time needed to clean a
"larger mess" at the end of the day.

e Dispose of combustibles and flammables properly. If improperly discarded, they will increase the
potential for a fire.

e Remove protruding nails and other sharp objects or hammer them flat to prevent someone from
stepping on them or snagging themselves.

e  Stack materials and supplies orderly and secure them so they won't topple.

Do you value your health and safety, your work reputation, as well as your future employment? If you do,
practice these general housekeeping rules.

An uncluttered workplace shows respect for those who work there. Help keep it that way!
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